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Divisional HRMS Helpline Nos. E

Modules Name Contact Rly :.

Mb No. No. 4

HRMS Niranjan K Mohan 9755913921 | 55035 i

|

e-Pass/e-PTO Satish Singh Thakur 8770187759 | 55734 },

i

APAR Sunita Joshi 9755430665 @ 55722 #
Settlement Rai Sahib 9691113765 | 55731
PF-Loan & Advances | S.B.Khare 9752419031 | 55733
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¢ The details which can be updated
E Basic Information < Promotions
F Family < Transfers
& Personal _ < Nominations
Com_rr]unl_catlon Information - Training Details
_5 *+  Qualification % Publication Details
: %+ Initial Appointment Bre LA ]
E_‘ +  Awards 3 eputation Detalls
¢ ﬂ
t How to update details
E Click on
i‘, IRHRMS-ESS tab
¢ ’
: View/Edit My Details
£ !
’/l. 0[ [ l . Required Tab for correction and click on GO to view details

(By thismodule, Employee can ! |
! Raise change request
; !

. . . | Type Reason for correction
Update his details in HRMS) : Lege |

! Click the Right side box on the field
¢ 3
i Make correction which required
[
| )
! Submit
-F-!: Note: Upload PDF files <2 MB and Photo in .jpg format
: YouTube link for ESS Tutorial https://youtu.be/-LSjHHFftN4
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(By this module, Employee'can

apply online for e-Pass/e-PTO)
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How to apply for e-Pass/e-PTO \

Click on

Pass tab

!
Pass set list

Il
Type of Pass

0
Go

3
Click on Available passes Full or Half (Choose)

!
New Application

{
Fill journey Details & Select Family Member

"
Submit

|
View Issued Pass

3
Select My Issued passes

YouTube Video for e-Pass tutorial https://youtu.be/VU1291JWP-8
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(By thismodule, Emp loyee can do

Online Reservation on

e-Pass/e-PTO through 1IRCTC )
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How to do it \

Open IRCTC website
https://irctc.co.in

Login(if existing user)/Register(for new user)

-
Trains

}
Pass Booking

I
search & Choose train

}
Book Now

!
Generate OTP through HRMS

l
Fill the passenger Details

!

continue

}
check Your Details

}
Submit

YouTube link for this https://www.youtube.com/watch?v=onGMo NI9jA

HRMS PAGE 03




(By thismodule, Employee
can apply online for

PF loan & Advance)
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How to apply PF Loan & Advance \

Click on

Loan & Advances tab

)
My New Application

!
New Application

U
Withdrawal Type

)
Withdrawal Reason

!
Applied Amount

}
No of Installment (If Temporary)

}
Remarks

!
Submit (With related Documents)

To View Status of Application \

Click on

Loan & Advances

l
My New Application

YouTube PF-Loan Tutorial https://youtu.be/7UyQzeH mZw
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(Emp loyee can contact nearvest

HRMS Help Desk fov

any kind of assistance)
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HRMS Help Desk at Stations

Damoh | Aeyso | smiosassis
| UnesnPaapsian | 8407001050
DsiShed | ReeshGaiam ootz
ocShed | ompash  owiasians
Wb Owaarsna | esasozos

Brajbhushan Singh
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